HECTOR

1. Hector is the online cadet administration systéou use it to
access and nominate for activities.

2. In this document there will be instructions amwhto use the basic
functions. E.g. Nominate for activities, check seewecords and
personal details.

3. When first using HECTOR there will be a pop-lyoat the sites
security, there is nothing wrong with the site.twumtinue to the page.




LOGGING ON

) Hector - Online Cadet Administration - Mozilla Firefox
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Welcome to Hector

Above is the homepage
of HECTOR. There are
3 functions associated
with this page:
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- Logging on ,_.:

- Retrieving
your %
password

- Help

To log on type in your
service number then
password in to the

respective boxes then clic



You will have a page that looks like this:

) Hector - Online Cadet Administration - Mozilla Firefox
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Personal Unit Help

X T,

Welcome to Hector

AAFC Privacy Polic

At the top of the page there are different functicas you progress up the ranks or get
an appointment you get more different functionsuYwll have 2 as a new cadet,
Personal and Help.



PERSONAL

Your personal page will look like this:

Down the left hand side there are 4 boxes, eadhdifterent functions.
Change Me:
- Information Document
0 This takes you to a page where it allows you toroad a
printable version of your initial details. Passwosic...
- My Details
o This has all of your information. Medical, contgatssults for
subjects, activities attended, etc...
- My Attendance
0 Your attendance at home SQN parades.
- Change Emaill
- Change Password
Activities
- View / Apply
o Allows you to view and apply for activities thataavailable.
o0 One of the most important functions of HECTOR
Unit
- 417SQN Appointments
o Tells you who's who. Give the name and email ofgitbeple filling
in each position.
- Contact Details
o0 Gives you the phone number, location and paradestioh EVERY
unit in the AAFC.



Email System
- Abbreviations
o Tells you all of the abbreviations of all the pasis with in the
AAFC



APPLYING FOR AN ACTIVITY

There are 5 different sections in this page:
Nomination Accepted
Waiting List
Open activities
Over-Subscribed Activities
- Endorsement Required
Activities in the ‘Nomination Accepted’ section aaetivities you have nominated for
and have been accepted on.

‘Waiting List’ are activities you have nominated faut are still wait to accepted or
endorsement.

‘Open activities’ are activities you can go on witht endorsement. These are usually
our SQNs activities or are other SQNs who havedgbin them.

‘Over-Subscribed’ is for activities where too maradets have applied.

‘Endorsement Required’ are activities where ther@@t approve or recommend you
go on. These are usually GSTs, Flying, Aero moaglétc...

To nominate you have to select the activity bykafig on the box in ‘Nominate’
collum. Then at the bottom of the page there istéoh, ‘Update Nominations’. Click
this to confirm your choicesNOTE — NONE OF YOUR NOMINATIONS WILL
WORK UNLESS YOU CLICK THIS BUTTON*



